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1. KpnTeplm U CpeaAcCTBa OUCHUBAHUA KOMIIeTeHIIHIl 1 HHIAUKATOPOB UX NOCTUKCHUS, (l)Ole/IpyeMbIX JUCIHUILIMHOK (MO}IyJ’IeM)

K Pe3yabTaThl 00y4eHHs 10 TUCHUILINHE (MOIYJIIO) OueHouHble OueHouHble
"
oA cpeacTBa cpeacTBa
HaHMeHOBaHHUe Ko u HauMeHoBaHHMe HHANKATOPA(0B) 1OCTUKEHH S .
TeKylero NMPOMEKYTOYHOMI
KOMIETeHIHH KOMIIETCHIM U
3namo Ymems Bnaoemo KOHTPOJISt aTTecTaluu
VK-6.1. OrleHuBaeT JHIHOCTHBIE PECYPCHI IO JOCTHKECHHIO HOPMATHEHBIC PallMOHATIEHO N MeTolamu, IMoAroToBKa K
VK-6 CriocoGen | U€/1eii CAMODA3BUTHS i YIPABICHHs CBOMM BPEMEHEM Ha OCHOBE JOKYMEHTBI IO 3 pexTHBHO crnocobamu 1 . TPAKTHUECKIM
MPHHIUIIOB 00pa30BaHHs B TCUCHHE BCCH KU3HU. yHUGDHUKALUH 1 OpraHU30BbIBATH cpelcTBaMu - KOMIUICKT 3a/iaHIl 3aHSATHSIM
YOpaBJIATH CBOUM JUUIS. BBITIOJTHEHUS (
BpeMeHEM, CTaHIapTH3ALlUH B JICIIONIPOU3BOJICTBO | MOJIYUCHUS, TRGOPATOPHEX BBICTYILJICHHE C
BICTDAHBATS " YK-6.2. Kputndecku onieHnBaeT 3¢)(heKTHBHOCT HCIOIb30BAHMS oBIACTH B 06pA30BATEIBHON | XpaHEHHS, (npaKTHeCKIX) Hpe3eHTanuel),
BPEMEHH U APYTHX PECYPCOB MPH PeaIn3ali TPaeKTOPHU P TecToBas pabora
peanu30BbIBATH JOKYMCHTAIHH, OpraHU3alInH; nepepaboTKu pabor;
CaMOpa3BUTHSL. . ’ Pesynbrarhbl
TpacKTOpHIO JIeHCTBYIOIINE HA HHPOPMAITHIH, - TECTOBBIC 33JIaHUS; TKVIIEr0 KOHTPOJS
CaMOpa3BUTHS Ha Tepputopun PO; COCTaBJIATH Y4eOHO- Ty P
OCHOBE  TIPHHIUIIOB
P rocyaapcTBEHHbIE METOMMICCKHC 1 OCHOBaMH
00pa3oBaHUs B HOPMaTHBHO- i
9 CTaHapTHI U KOMIIBIOTCpHOI
TeYEHHE BCEil )KU3HU MPaBOBbIC
OpraHH3aLKx 3aKOHOJIaTEIbHBIC aKThI JIOKYMEHTHI T'PaMOTHOCTH;
9
o perjiaMeHTUPYIOLIH exHOMOrCH
JOKYMCHTHPOBAHMUIO; € eATEIbHOCTD TeXHOJIorHen
. OpraHM3alun
CHCTEMBI 00paszoBaTenbHOU
JS—— JIETIONIPOM3BO/ICTBA B
AOKYMCHTAINH, 00pa30BaTENEHOM
TpeGOBaHI/IfI K YUYPEXKIACHUU.

COCTABJICHUIO U
0hOpMIICHUIO
JIOKYMEHTOB;

THIOBBIE HHCTPYKIUH
I10 JIEJIONIPOU3BOICTRY,
perjameHT paboThl,
JOJDKHOCTHBIE
HUHCTPYKIHY;
OCHOBHBIC BUIbI
JIOKYMEHTOB,
PpersiaMeHTHPYIOIIUX
00pa3oBaTeNbHYIO
JEATENLHOCTH,

OCHOBBI
JIEJIOTIPOU3BO/ICTBA B
o0pa3oBaTeIbHOM
YUPEIKICHUU.




2. OueHka ypoBHsI cGOPMHUPOBAHHOCTH KOMIMETEHI[UI (MHANKATOPOB UX JOCTUKEHHS)

IMoka3zarenn IkaJja 1 KPpUTEPHHU OLEHKH YPOBHSA CHOPMHUPOBAHHOCTH KOMIIETEHIUH (MHAUKATOPOB UX J0CTUKEHHS)
OUEHMBAHML Huske noporosoro Ioporoswbrit IpoaBuHYTHIH Bricokuii
KOMIeTeHIHI
(«HEy0081emMBOPUMENLHOY) («y0o81emeopumenvHo») («xopouwioy) («omauunoy)
(MHIMKATOPOB
X JOCTHKEHNS)
Hoanora YpoBeHb 3HAHUI HUXKE MuHMMaabHO TOMYCTUMBINA YPOBEHB YpoBeHb 3HaHHI B 00BEME, YpoBeHs 3HaHUIT B 00BEME,
3HAHMI MUHAMAJIBHBIX TpeOOBaHUI. 3HaHUMH. COOTBETCTBYIOIIEM MIPOTpaMMe COOTBETCTBYIOIIEM IIPOTPaMMe
HNwmenun mecto rpyObIe OITHOKY. JormyieHsl He TpyOBIe OMHOKH. TTOITOTOBKH. TTOITOTOBKH.
JlonylieHbl HEKOTOPbIe MOTPEHTHOCTH.
Hanuune [Ipu BBITIOTTHEHUU CTaHJAPTHBIX IIpogeMoHCTpUPOBAaHBI OCHOBHBIC IIponemoHCcTpUpOBaHEI Bce OCHOBHBIE | [IpoeMOHCTpUPOBaHEI BCEe OCHOBHBIE
yMeHHit 3a/laHUH He MPOAEMOHCTPUPOBAHBl | YMEHHUS. YMEHHUSI. YMEHHUSI.
OCHOBHBIE YMEHHS. BrImoTHEHBI TUITOBBIE 3a/1aHUS C HE BrInoTHEeHB! Bce OCHOBHBIE 33/1aHUSI ¢ | BBINIOIHEHBI BCe OCHOBHBIE U
Nmenu MecTo rpyObie OmMOKH. rpyOBIMU OIITMOKAMH. HEKOTOPBIMH MOTPEIIHOCTAMU. JIOTIOTHUTETIbHBIE 3a/jaHus 6e3 oImrOoK U
BrImonHeHs! Bce 3a1aHud, HO HE B BrInoHeHs! Bce 3a1aHus B IOJTHOM MOTPEIIHOCTEH.
MOJIHOM 00beMe (OTCYTCTBYIOT 00BEMe, HO HEKOTOPBIE C HEJIOUETaMH. | 3a/aHus BHITIOJHEHBI B TIOJTHOM 00beMe
MOSICHEHHSI, HETIOJTHBIC BBIBOJIBI) 0e3 HeI04eTOB.
Hannune [Ipu BEIIOTHEHNH CTaHIAPTHBIX Hmeercss MEHUMAIEHBIA HAOOD [IpogemMoHCTpHpOBaHBI OAa30BBIC [IponemMoHCTpHPOBAaHBI BCE OCHOBHBIC
HABBIKOB 3aJJaHui HEe TIPOJIEMOHCTPUPOBAHBl | HABBIKOB JUIS BHITONHCHHUS HABBIKH TIPH BBIITOJTHCHUN YMCHUS.

(BJIaIeHHE ONBITOM)

0a30BbIC HABBIKH.
Nmenu mecto rpyObIe OITHOKH.

CTaHAAaPTHBIX BaI[aHI/Iﬁ C HCKOTOPbIMH
HEA0UYCTaMU.

CTaHAAPTHBIX SaZ[aHI/Iﬁ C HCKOTOPbIMH
HCJO0YCTaMHU.

BprinonHeHB! Bce OCHOBHbIE U
JIOTIOJTHUTENbHBIC 3aJaHus Oe3 OIHOO0K 1
MOTPEIIHOCTEH.

IIponeMoHCTpUPOBAH TBOPUYECKUH
MOJXO0/I K PEIICHUIO HECTaHIaPTHBIX
3a1ad.

XapakrepucTuka
copMupoOBaHHOCTH
KOMMEeTEeHIIHH

Kommereniuu pakruuecku He
c(hOpMHUPOBAHEL.

Mmeromuxcst 3HaHUM, yMEHUH,
HaBBIKOB HEJOCTATOUHO JIJIsI
peLIeHus MPAaKTHYECKUX
(mpogeccnoHaNbHBIX) 3a/1a4.

W

3ayeTHOe KOJIMUECTBO OaIoB He
HabpaHO CcOrIacHoO
YCTaHOBJICHHOMY HAIa30HY

ChopMupoBaHHOCTH KOMITETEHITHIA
COOTBETCTBYET MUHUMAIIbHBIM
TpeOOBaHUIM.

Nmeronuxcs 3HaHUM, YMEHUH,
HaBBIKOB B [IEJIOM JOCTAaTOYHO /IS
peLIeHUsI MPAaKTHYECKNX
(npodeccnoHaNbHBIX) 33/1a4.

Wi
HaOpano 3aueTHOE KOIHYECTBO OAILIOB
COTJIACHO YCTAaHOBJICHHOMY THAINIA30HY

CdopMupoBaHHOCTH KOMIIETSHIIHA B
1I€JIOM COOTBETCTBYET TPEOOBAHUSIM.
Hmeronuxcst 3HaHUM, YMEHUH,
HABBIKOB JOCTATOYHO JJISI PCIICHHUSI
CTaHIAPTHBIX MPO(PECCHOHATBHBIX
3aad.

nim
Habpano 3a4eTHOE KOJIHYECTBO OAIIOB
COTJIACHO YCTAHOBJICHHOMY IHAIa30HY

CdopMupoBaHHOCTH KOMIIETSHITHIA
MOJTHOCTBIO COOTBETCTBYET
TpeOOBaHUSM.

Hmeromuxcst 3HaHUM, YMEHUM, HAaBBIKOB
B [IOJIHOM Mepe AOCTAaTOYHO IS
peLIeHUs CIOKHBIX, B TOM YHCIIE
HECTaHIAPTHBIX, TPO(PECCHOHATEHBIX
3a/1a4.

NI

Habpano 3a4eTHOE KOJIHYECTBO OAIIIOB
COTJIACHO YCTAHOBJICHHOMY AMANa3oHy




3. Kputepun u mkaja oneHMBaHUs 32IaHUI TEKYIIIEr0o KOHTPOJIsI

3.1 KpuTepuu u MKaJIa OLleHNBAHUS NPAKTHYECKUX PadOT
[Tepeuensb mpakTUYeCKUX padOT, OMHUCAHHME TOPSAKA BBIMOTHEHHS W 3alIUTHl PabOTHI,

TpebOBaHUs K pe3yjibTaTaM pabOThl, CTPYKTYPE U COJCPKAHHUIO OTYETa U T.I. MPEACTABICHBI B
METOJMYECKMX MaTepHajax M0 OCBOCHHUIO TUCIHIUIMHBI (MOAYJNA) U B DJIEKTPOHHOM Kypce B
OUOC MAY.

Ouenka Kpurepuu ouenuBanus

Omauuno 3anganue BBITIOJIHEHO TIOJIHOCTBIO u MIPaBUIHHO. Otuer o
mab0paTOPHOI/TIPaKTHIECKOW paboTe MOATOTOBJICH KAaUYeCTBEHHO B COOTBETCTBHU C
TpeboBanuaMy. [10JTHOTa OTBETOB Ha BOIPOCHI IPEMIOIABATEIS [IPU 3aILUTE PaOOTEHL

Xopouio 3amaHue BBIMOJHEHO MOJHOCTHIO, HO HET JOCTATOYHOTO OOOCHOBAaHUS WM IIPU
BEPHOM pCIICHHM JONYIICHA HE3HAYWTEJIbHAs OIKMOKa, HE BIMAONIAS Ha
MPaBUIBHYIO MOCICAOBATEIBHOCT PAacCyXaeHUI. Bece TpeOoBaHus, MpeabsBIsiCMbIC
K paboTe, BHITIOJHEHBI.

Yooenemeopumenvno | 3amaHus BBINOJHEHBl YaCTUYHO C omMOKamMH. J[eMOHCTpHUPYET CpeqHHH ypOBEHBb
BBIIIOJIHEHHS 3aJiaHuss Ha J1abopaTOpHYIO/TIPakTHUECKyl0 padoTy. BoibmimHCTBO
TpeGOBaHUi, NPEabIBIIEMbIX K 3aJJAHUIO, BBIIIOJIHEHBI.

Heyoosnemeopumenwvho | 3a7aHue BBITOIHEHO CO 3HAYUTENILHBIM KOJIMUYECTBOM OIIMOOK HAa HU3KOM YPOBHE.
MHOFI/IC TpeGOBaHI/IH, Hpe)l’b)lBﬂﬂeMbIe K 3a1aHUI0, HC BBIIIOJIHCHBI.

N

3aganue He BBIMOJIHEHO.

Kputepuu u 1mkana oljeHUBaHUS pe3yJbTaToOB 00YUeHHUs 0 AUCUUILUINHE(MOAYJIS) C 3a4ETOM
Cnucok BOIpoCoB K 3a4€eTy:

1.Yto BKIIIOYAET B CEOsI MOHITHE «IEIOMPOU3BOICTBOY?

2. Yto noHuMaeTcs Noj FOpUINYECKON CUIION TOKyMEHTa?

3. Yro Takoe cTaHaapTU3alus JOKyMEHTOB?

4. Yro Takoe yHU(UKALUSA TOKYMEHTOB?

5. Ha3zoBuTe OCHOBHBIE BUbI OJIAHKOB, IPUMEHSAEMBIX B YUPEKICHUU

6. IlepeunciuTte peKBU3UTHI, BXOASIIME B COCTaB OJaHKa /Ul MUChMA.

7. Yem ommgaercs oOLInii OJIaHK OT OJIaHKa g nmuchMa’?

8. Kakue TpeGoBaHus NpeaABbABIAIOTCS K OPOPMIICHHIO PEKBU3UTA «HAUMEHOBAHNUE OPraHU3aIun»?

10. YTo BXOIUT B COCTaB PEKBU3UTA «CIIPABOYHBIE JaHHBIE 00 OpraHU3aLN»?

11. KakoB nops/10k JaTUPOBAHMS TOKYMEHTA U BUJIbI 1aT?

12. KakoB nopsiiok aJipecoBaHusi JOKyMEHTa?

13. Kakumu criocobamu opopmiisieTcs yTBepKIeHHe JOKYMEHTa?

14. Kakue TpeGoBaHMs NPEABABIAIOTCS K PE30JIIOINH, KAKOB MOPSIIOK €€ 0hopMIIeHUS?

15. KakoB nopsi1ok opopMiIeHHs: IPUI0KEHUH K TOKYMEHTY?

16. KakoB nopsiok ohopMiIeHUS! pEKBU3UTOB «IOJIMUCH» U «OTMETKHU O 3aBEPEHUU KOITUN»?

17. Kak opopmitsieTcs cornacoBaHue JOKyMeHTa?

18. KakoB nopsA10K MPOCTABJICHUS Ha JOKYMEHTAaxX IevyaTeir?

19. IlepeuncauTe OTMETKH, NMPOCTABIEHHBIE Ha BXOSAIIEM JOKYMEHTE, YKaXHUTE MOPAIOK HX
odopmIIeHHUS.

20. Kakue oOuiue TpeOOBaHUS NPEIBbIBISIOTCSA K TEKCTY TOKyMeHTa?

21. V3 KaknX CMBICIIOBBIX YaCTEM COCTOUT TEKCT JOKYMEHTA U KaK OHU PacnoJiararotcs B Tecte?

22. B yem nmpeuMyIecTBa COCTaBIECHUS U 0(OPMIICHHS JOKYMEHTOB Ha KOMIIbIoTepe?

23. B ueM 0COOEHHOCTH SI3bIKA M CTUJIS CITY’KEOHBIX TOKYMEHTOB?

24. Kakoe 3HaueHUe UMeeT 3HaHue opdorpaduu Mpu Co31aHUH CIY)KEOHBIX JOKYMEHTOB?

25. Kakue TpeOoBaHUS NPEIbSIBISIFOTCS K KOMIO3UIIMU CTYKEOHBIX JJOKYMEHTOB?



26.
27.

28.
29.
30.
31.

32.
33.
34,
. KakoBbI 11e1mm 1 3a1a4u Ci1y»O0bI J1€TI0MPOU3BOICTBA?
36.
37.

35

38.
39.
40.

41

43.

44,

45.
46.

47.
48.
49.
50.
51.

52.
53.
54.
55.

56.
57.
58.
59.
60.
61.
62.
63.
64.

65.
66.

HazoBuTe BUABI OpraHM3allMOHHBIX JTOKYMEHTOB U YKaKUTE OCOOEHHOCTH WX COCTABIICHUS U
oopmieHus.
HazoBuTe BUIBI pacropsIUTENbHBIX JOKYMEHTOB M YKaKUTE OCOOCHHOCTU HUX COCTaBIICHUS U
odopmieHus.
B yem ocoGenHocTu coctaBieHus U 0hopMIIEHUS MPOTOKOIa?
B uem ocobenHocTH coctaBieHus U opopmiieHus akta?
Kakue TpeboBanus NpeabsaBIsIOTCS K COCTABICHUIO U 0QOPMIIEHUIO CIIPAaBOK?
Kakue TpeGoBaHMs TPEIBSBISAIOTCS K COCTABICHHUI0O M OQOPMIICHHIO CIYKEOHBIX mMuceM?
KakoBbI pa3HOBUAHOCTH ITUCEM?
Kakue TpeboBaHMs PEIBIBIAIOTCSA K COCTABICHUIO H OPOPMIICHHIO Telerpamm?
KakoBbl 0coOeHHOCTH cocTaBiieHus U opopmiieHus Tenedonorpamm?
YKa)xuTe THIIOBbIE OPraHU3AIMOHHBIE CTPYKTYPHI CITY>KOBI I€TIONPON3BOJICTBA

Kakue ocHOBHBIE (DYHKITHH BBITOIHACT CIy»X)0a AeTOMpPOU3BOACTBA?
KakuMu HOpMATHBHBIMH  JIOKYMEHTaMH  PETJIAMEHTHPYETCSl  JCATENBHOCTh  CIIYXKOBI
JIeTIONPOU3BOICTBA?
Yro moHUMAaeTcs o1 00beMOM JOKYMEHTO000opoTa?
Yto BXOIUT B MOHITHE TOKYMEHTOOOOpOTA?
Yro BIUSET HA OPraHU3AIUIO JABMKECHHS TOKYMEHTORB?

. KakoBbI OCHOBHBIE TTpaBUjIa OPraHU3alUU JOKYMEHTO000poTa?
42.

Kakue OCHOBHBIE IOTOKM [JOKYMEHTOB MOXHO BBIIEIMTb B OpPraHM3alMM U B 4YEM HX
0COOEHHOCTB?
B ueM 3HaueHue NpeaBapUTEIBLHOIO IPOCMOTPA U PACIIPEAEICHUS OCTYIUBIINX JOKYMEHTOB U
KaK OHU IpoBoAsTCA?
Ha3zoBure 3Tamnel paboThl UCHIOIHUTENS C JOKYMEHTaMu. TpeboBaHus K 00paboTKe UCXOISIIUX
JIOKYMEHTOB.
ITpaBuna 00pabOTKH UCXOAALIMX TOKYMEHTOB
3HaueHUe perucTpanuy JIOKyMEHTOB, Kako€ MECTO OHa 3aHMMaeT B OpraHu3aluu
JIeIONPOU3BOJICTBA?
Kakue nanHble 0 TOKyMEHTE 3allMChIBAIOTCS B MPOIIECCE €r0 PErucTpaun’?
Hazosure ¢popmbl perucrpaiiuu T0KyMeHTOB. MIX 10CTOMHCTBA M HEOCTATKU
3HaueHue HHPOPMAIMOHHO-CIIPAaBOYHOM pabOThI B OpraHU3aluy J1eJI0NPOU3BOICTBA
@dopmMbl OpraHu3anuy HHGOPMAIMOHHO-CIIPABOYHON Pa0OTHI B yUpEXKICHUH
Kakoe wmecTo 3aHMMaeT KOHTPOJIb 3a MCIOJIHEHHEM JIOKYMEHTOB B YIPaBIIEHYECKOU
JESATEIBHOCTH?
Urto Takoe cpOKOBBIN KOHTPOJIb?
Yro Takoe TeKyIni KOHTPOJIb, PEAYIPEAUTENbHbIN KOHTPOIb?
Uto noHnMaeTcst o]l UTOTOBBIM KOHTpOJIEM?
Kakne 1oxKyMeHTbl MOHMMAIOTCS 101 00O0OIEHHBIM Ha3BaHUEM «oOpallieHue rpaxaan»? B uem
0COOEHHOCTh BEICHHUS JIEIONPOU3BOICTBA 110 OOPAILLEHUSAM TpakIaH?
Yro Takoe HOMEHKIATypa Aen?
KaxoBsl 06me TpeboBaHus K HOMEHKJIATYpeE e’
Kak opopmisiercs HomeHkIatypa jen?
Yrto noHumaetcs noj GopMUpOBaHUEM 1€ ?
KakoB nopsiiok xpaneHus aen?
YT0 moHMMaeTcs Mo SKCIEPTU30M [IEHHOCTH JOKyMEHTa?
KaxkoBbI OCHOBHBIE KDUTEPUH OLICHKH IOKYMEHTOB?
KakoB nopsiiok npoBeieHHs! SKCIePTU3bI LICHHOCTH IOKYMEHTOB?
Kak odopmisioTcst nena BpeMEHHOT0 CpOKa IMOJIb30BAaHMS, TTOCTOSHHOTO M JO0JTOBPEMEHHOTO
CPOKOB XpaHeHUs?
KakoB nopsiiok nepegauu Aei B apxuB?
Hcropust passutusa Poccuiickoro 1eaonpon3BoIcTBa



KpuTepun m mKaJjia olieHNBaHMS OTBETA HA 3a4eTe

Ounenka/6annnl Kpurtepnu onenku

Omauuno INonHelA, pa3BepHYTHIH OTBET Ha IOCTABICHHBIM Bompoc (Bompockl). CB0OOIHO
onepupyer NOHATHAMH. ['1yOOKOoe ycBOGHHE NPOrPaMMHOIO MaTepHalia, a TaKKe
TocieioBaTelibHble, TpaMOTHbIE OTBeThl.  CBOOOAHOE BIaJCHHE MaTepualioM,
MIPaBUJIbHOE 000CHOBAHUE NMPHUHSATHIX PEIICHUH.

Xopowo INonHeI, pa3BepHYTHI OTBET Ha IIOCTAaBICHHBIH BOmpoc (Bompocsl). B orBere
MIPOCJICKUBACTCSL UeTKasi CTPYKTypa, JIOTHUYECKasl IOCHIEO0BaTeIbHOCTh. Y CBOCHUE
IIPOrpaMMHOTO MaTepHana, IpaMOTHOE U MOCJIEJOBaTEeILHOE €ro M3JI0XKEHHE, HO
JIOITYIIIeHbl HECYIIECTBEHHbIE HETOYHOCTH B OIIPECIICHUSIX.

Yooenemeopumenvno | HenoctaTouHo pa3sBepHYTHIH U MOCIEIOBATENbHBIM OTBET HA MOCTABJICHHBIN BOMpOC
(Bompocsl). BrnageHue 3HaHMAMHU TOJBKO IO OCHOBHOMY MaTepHany. JlomyIueHsl
HETOYHOCTH M 3aTPYAHEHHs C GOPMYIHUPOBKOH ONpeiesieHU .

Heyoosnemeopumenvno | HenonHelil OTBET, pa3pO3HEHHBIE 3HAHMA II0 TEME BOINPOCAa C CYHIECTBEHHBIMH
OUIMOKaMU B PAaCKPBITUM TOHATHH, yHoTpeOneHMH TepMHUHOB. [IpucyrcTByeT
HCJIOTUYHOCTh H3JI0KCHHUA. Bﬂa[[eHI/Ie MaTepuaiomMm YaCTUYHOC, TOJIBKO
OTHOCHUTCJIBHO K 3aJaHHBIM BOIIpOCaM. OTCyTCTByIOT BbIBO/Ibl, KOHKPETHU3AllUd U
JI0Ka3aTeNbHOCTb U3JI0KEHHU.

NI

He momydeHs! 0TBETHI 10 6a30BBIM BONPOCAM AWCIHIUIMHEL.

4. Kputepnu M IIKAJa OLEHUBAHUS Pe3yJbTATOB O0y4YeHHUS] MO JUCHMIIMHE (MOIYJI0) NpH
NpOBeJeHUM NPOMEKYTOYHOM aTTecTAIUN

4.1. Kputepuu oueHKHU BbINIOJHEHUS TeCTOBOI padoThl

[IporieHT npaBUITBHBIX OTBETOB Ho 60 61-80 81-100

KonyecTBo 0aiioB 3a pelieHHbIH TeCT 20 26-34 35

5. 3agaHusi IMATHOCTHYECKOIl paldoThl VI OLEHKH Pe3yJbTATOB OOy4YeHHSI 110
AUCHHILIMHE (MOIYJII0) B pAMKaX BHYTPeHHell ¥ BHeLIHel He3aBHCHMOM OLIEHKH KayecTBa
o0pa3zoBaHus

®OC comepxuT 3amaHusi Il OICHWBAHWS 3HAHWWA, YMEHUHW W  HaBBIKOB,

JEMOHCTPUPYIOIIUX  YPOBEHb CHOPMHPOBAHHOCTH KOMIIETEHIIMA W WHAMKATOPOB UX
JOCTIKEHUS B IIPOIECCE OCBOCHUS JUCIUTUIAHBI (MOIYIIS).

Kommniekt 3amanuii pa3paboTaH TakuMm o00pa3oM, 4TOOBI OCYHIECTBUTH MPOLEAYPY
OLIEHKH KaXJOW KOMIIETEHLIMH, (POPMUPYEMbIX AUCHUILUIMHON (MOIyseM), y oOydaromierocs B
NUCbMEHHOU (opMme.

ConeprkaHue KOMIUIEKTA 3a/laHUH BKIIIOYAET: mecmosble 3a0anus/KOHmMpoabHas paboma

KommnuiekT 3aganuii [MarHocTHYeCKON padoThl (KOHTPOJIBLHOM padoThI)

Koo u naumenosanue Komnemernyuu
VK-6 CnocoOeH YIpaBJIATb CBOUM BPEMCHEM, BBICTPAUBATL U PCAJIM30BBIBATHL TPACKTOPUIO
CaMOpa3BUTUA Ha OCHOBC IIPUHIIUIIOB 06p3.30BaHI/I}I B T€UEHHE BCEH KU3HU

5.1. IlpumepHbIe BApHAHTHI KOHTPOJIBHBIX padoT
Konrtpoabnas padora Ne 1
1.3akoHOaTEIbHOE U HOPMAaTUBHO-TIPABOBOE PETYJIMPOBAHNUE PAOOTHI C KaJAPOBBIMU
JIOKyMEHTaMH.
2.Conepxanue [lonoxenus 06 ornnarte Tpyaa.




3.KonnexkTuBHBIN TOTOBOP: HA3HAYEHNE OCHOBHOE CO/IEpIKaHUE, TTOPSIOK pPa3pabOTKH.
4.1IpucBoeHre KBaTU(PHUKAIIMOHHBIX Pa3psaI0B U UX 0(hOpMIICHHUE.

5.I1puka3 o mepeBoie Ha IPYTyIo paboTy, €ero colepKaHue U MopsaIok opopmiieHus. 6.Hamucarp
1 0(hOpPMUTH B €TI0 aBTOOHOTrpaduio.

KonTpoabHnasi padora Ne 2

1.Coneprxanne MHCTpYKIIMK IO KaJJPOBOMY JEJIONPOU3BOICTBY.

2.WcnbiTanue npu npuemMe Ha paboTy: HOPSIIOK YCTAaHOBJIEHUS U 0(OPMIICHHSL.

3.3asBneHUE pPaOOTHUKA, aKThl U APYrHe JOKYMEHThI-OCHOBAHMUS [yl YBOJIbHEHUS paOOTHHKA.
Buecenue cBeenuii 00 yBOJbHEHHUU.

4.1IpuKa3bl 0 COBMECTUTEIHCTBE U COBMEILIEHUH, COJICPKAHUE, TOPATOK OPOPMIICHHS.
5.Ha3nauenue nHpOopMaIMOHHO-CIIPABOYHOM KaJIPpOBOM JOKYMEHTAIIUH, €€ BHJIBI, TIOPSIIOK
oopmieHus.

6.3a110JIHUTh JTUYHYIO KapTOUKY Ha ceOsl.

KonTpoasnas padora Ne 3

1.CoBpeMeHHas perjiaMeHTalusl JOKYMEHTUPOBAHUS KaJpOBOW JEATENBHOCTH B OTPACIEBBIX,
BCAOMCTBCHHBIX IMPABOBBIX AKTAX IO KAaAPOBOMY ACIIOMPOHU3BOJACTBY UM apXHMBHOMY XPAaHCHHUIO
JOKYMEHTOB.

2.Copneprxanue IlonoxkeHust o CTpyKTYpPHBIX [TO/Ipa3/iesICHUsX.

3.Ha3naueHue pacrnopsauTeabHON JOKYMEHTAIMH, €€ CTPYKTYpa, TpeOOBaHUS K COCTaBJICHUIO,
npolenypa COINIACOBaHMUA M YTBEpXKJIEHHs, MOPSAOK BHECEHUS H3MEHEHUH M JONOJIHEHUH
4.1Ipuka3pl O MOOLIPEHUH ¥ BBIHECEHUM AUCLUUILUIMHAPHBIX B3bICKAHUH, HUX COJEpXkKaHuE U
nopsiioK oopMiIeHus.

5.IlonsATHe 00 Y4YETHO-OTYETHOW JOKYMEHTAllMM, €¢ BHJIbl CTPYKTypa, TpeOoBaHHUS K
COCTaBJIEHUIO. 6.3aKOHOJAaTeIbHasi 1 HOPMAaTUBHO-IIpaBoBasi 0a3a TpeOoBaHMN K 0OECIEeYEeHUIO
COXPAaHHOCTH apXHMBHLIX TOKYMCHTOB I10 JIMYHOMY COCTaBY.

(I)OprI TEKYILIEro KOHTPOJIA YCIIEBACMOCTH
Kputepun m mKaJjia oneHNBaHUs TECTUPOBAHUS

[lepeueHp TECTOBBIX BONPOCOB U 3aJlaHUM, ONUCAaHUE TMPOLEIYpPbl TECTUPOBAHUS
IPEJCTaBICHbl B METOJUMYECKMX MaTepHuajax I10 OCBOCHHUIO AUCHMIUIMHBI (MOIyNsi) U B
anekTpoHHOM Kypce B DMMOC MAY.

B ®OC Bxi1t04eH THIOBOI BAPHAHT TECTOBOIO 3aJaHHUS:

BriOepure npaBuIIbHBINA OTBET.

TecToBasi padora

Kakue BuabI 0J1aHKOB MOKeT HCIOJIb30BATH 00pa30BaTeIbHAS OPraHU3ALMS:
OJIaHK MHChMA;

o01IMii OJ1aHK;

0JIaHK TIPUKa3a;

OJIaHK ITOCTAHOBJICHUS.

oOompr

2.B kakom cirydae o0si3aTeseH peKBU3HT «ClipaBoYHbIe JaHHbIE 00 OPraHU3aALuN»:
A. nipu opopmileHUH NHCHMA;

B. mpu opopmiennn npukasa;

C. mpu odopMIIEeHUH ITPOTOKOIIA;



D. npu oopmieHHH pactiopsKEHHS.

3.Ykaxure 10MyCTUMbIe HATIUCAHUS AaThl JIOKYMEHTA:
A. 25 mapra 2010 roza;

B. 25wmap. 10T,

C. 25.03.2010;

D. 25.03.10.

4.Haiigure coorBeTcTBHE MeKAY (OpMOIi M 1aTOH JOKYMEHTA:
1.mucemo A.nara coObITHS
2.1puKas3 B.nara 3acenanus
3.01pOTOKOJI C.nara peructpanuu
4.aKT D.nara noanucanus

5.PekBU3UT moanuch BKJIKYAET:

A. TUYHYIO IOJNUCH, 1aTY;

B. HamMmeHOBaHME JOJDKHOCTH JIMIA C YKa3aHUEM YUPESKACHUS (€CIIH JOKYMEHT 0popMIIeH
HE Ha OJIaHKe) TUYHYIO TOJNUCH, pacIIu(QPOBKY MOAMICH, JaTy.

6.CnipaBouHbI€ JaHHbIE 00 OPraHU3aAI UM BKJIIOYAIOT:

A. TIOYTOBBIH aipec opraHU3aII;

B. mouroBkIil angpec u HOMepa TenedhOHOB;

C. mouToBBIH ajpec, HOMepa TeNe(GOHOB U IPYTHE CBEICHUS 110 PEIICHUIO OPTaHU3aI[uN

(HoMepa ¢akca, cueToB B OaHKe, aJipec JICKTPOHHON MOYTHI U JIp.).

7.

PeruncrpannoHHbIi HOMEpP JOKYMEHTA
A. mpexacrapisieT co00l MOPSAIKOBBIM HOMEP JOKYMEHTA U MOXET OMOJIHATHCS UHJEKCaM U

naTa;

B. nmara perucrpanuu 10KymMeHTa.

OTMeTKY 0 NOCTYIVIEHUH JOKYMEHTA B OPraHU3aluIo IPOCTABJIAIOT:
B IIPAaBOM BEPXHEM YIIIy JOKYMEHTa;

B JIEBOM BEPXHEM YTy JOKYMEHTA;

Yy HAKHETO TI0JIS IIEPBOTO JINCTA TOKYMEHTA.

Owp

©

K ropnanyeckn 3HAYMMBbIM OTHOCSITCH CJICIyIOIIME PEKBU3UTHI:
A. moanuce, nevats, Tpud yTBEpKIACHUS JOKYMEHTA;
B. monmuce, nara 1oKymeHTa, nedaTh, rpu¢ yTBEpKIACHUS JOKYMEHTA, pErUCTPAl[MOHHBIN

HOMCEp JOKYMCHTA,

C. HauMeHOBaHUE BHUJla JOKYMCHTA.

10. [lnsi yka3aHMsl NPUYMH, BbI3BABIIMX KaKHe-1100 HAPYIIEHUs, COCTABJISETCS !
A. cinyxeOHasl 3aHCKa;
B. cmopaska;
C. oObscHUTENbHAS 3aMUCKa.

11. TIpuxka3zamu 1o OCHOBHO¥ JeSTeIbHOCTH 0(POPMIIAIOTCS:
A. mpuem, yBoJIbHEHHE U NTEPEBO PaOOTHUKOB,;
B OpraHnu3allMOHHBLIC BOIIPOCHI.
Kiouu K Tecry:

1 2 3 4 5 6 7 8 9 10 11

AB |ABCD| AC |1c;2d;3b;4a| B C B C B AC AB




Kputepuu u 1mikana olieHMBaHus JOKIa1a /MHODOPMALIMOHHOTO COOOIEHUS

Tematuka noknanoB, HMH(OOPMAIMOHHBIX COOOIIEHUH MO JUCLUIUIMHE (MOAYIIIO),
TpeOOBaHUS K CTPYKTYpE, COJEpPXKAHUIO M OQOPMICHHIO HW3JIOKEHbBl B METOAMYECKUX
MaTepuajax IO OCBOCHMIO JUCLMIUIMHBI (MOJYJsl), IPEACTaBIECHbl B 3JEKTPOHHOM Kypce B
SUOC MAY.

B ©OC BxiroueHbl IpUMEPHBIE TEMBI JTOKJIAJI0B/UH()OPMAIIIOHHBIX COOOIICHHIA:

1. Dramel paGOThl UCHIONHUTENS C JOKyMEHTaMH. TpeOoBaHUS K 00pabOTKEe HCXOASIINX
JIOKYMEHTOB.

2. Knaccudpukanus ciayXeOHbIX JOKYMEHTOB: IO BONPOCAM MaTepUalbHO-TEXHHUUYECKOTO
CHaOXEHUsA; JOKyMEHTalus 10 IUIAHUPOBAHUIO; 110 OIEPaTUBHOW JAEATENBHOCTH; IO
OyXraJTepckoMy y4eTy; 10 MOATOTOBKE M pacCTaHOBKE KaJpOB.

3.Knaccugukanuss mo HaMMEHOBAHUIO: IPUKA3bl, PACIOPSIKEHUS, IUIAHBl U OTYETHI, aKTHI,
IPOTOKOJIBI, JOTOBOPHI, YCTaBbl, HHCTPYKIHH, JOBEPEHHOCTH H T.JI.

4. Ucnonw3zoBanue [IK B genonpousBozacTse. [lpuem u o6padoTka JOKyMEHTOB, MOCTYHMAIOIINX 110
KaHaJIaM SJIEKTPOHHOMN MOYTHI M (PAKCHUMIITEHOM CBSI3HL.

5. DIIeKTpOHHOE TOKYMEHTUpOBaHuE. [IoHATHE «3NIEKTPOHHBIN TOKYMEHT.

6. Mcropusi BOSHUKHOBEHHE JICTIONPOU3BOICTBA Ha Pycu.

Ounenka/0abl Kpurtepnu ouenku

Omauuno OpHEeHTHPOBAaHHOCTh B MaTepHaje, IMOJHbIE M apryMEHTHPOBAaHHBIE OTBETHl HA
JIONOJIHUTENbHBIE BONPOCHL. Marepuan H3JI0XKEH JIOTMYECKU I0CIE0BaTeNbHO,
MPUCYTCTBYIOT CAMOCTOSITENIbHBIE ~ BBIBOJBI,  HCIOJNB3YEeTCS ~ Marepual U3
JIOTIOTHUTEIBHBIX ~MCTOYHHMKOB, WHTEPHET pecypcoB. CooOmieHne HOCHT
UCCIIe0BaTEIbCKUI XapaKTep.

Vcnionb3yeTcst HarsiAHBIA MaTepHai (Ipe3eHTalus).

Xopowio OpHEeHTHPOBAaHHOCTh B MaTepuasie, HO MPUCYTCTBYIOT HEKOTOpBIE 3aTPYJHEHHUS B
OTBETaX Ha JONOJHHUTENbHBIE BOMPOCH. OTCYTCTBYyeT HCCIEA0BATEIBCKUI
KOMIIOHEHT B coo0mmeHnn. OTCYTCTBYeT HAarJISIIHBINH MaTepra (Ipe3eHTalus).

Yooenemeopumenvno | TpynHoctu B mombope Marepuana, ero CTpyKTypHpoBaHuH. lcmonb3oBaHa, B
OCHOBHOM, yueOHasl JuTepaTypa, HE HCIOJIb30BaHbI JOMOJHUTEIbHBIE UCTOUHUKH
nHpopmanuu. TpyIHOCTH B OTBETe Ha JOMOJHHUTENBHBIE BOTPOCH MO TeMe
coobuieHns, GopMyTUpOBKE BBHIBOJOB. MaTepuasl M3JI0KEH HE IMOCIIeI0BATEIbHO,
HE YCTAHOBIICHBI JIOTHYECKUE CBSI3MH.

Heyooenemeopumenwvno | Jloxnan, uHGOPMALMOHHOE COOOIIEHHE IOJTOTOBJICHO IO OJHOMY HCTOYHHUKY
nHpOpManuHu TU00 HE COOTBETCTBYET TEME.

NI

Jokian, uHpOpPMAIMOHHOE COOOIIEHNE HE MOATOTOBIIEHO.

Kpurtepuu v mikaJjia olieHUBAHUA MVYJILTHMEIHUHHON NPe3eHTAIIHH

TpebGoBaHus K CTPYKTYpE, COAEP)KaHUIO U O(DOPMIICHHIO MTPEACTABICHBI B METOIMUECKUX
MaTepHuaiax Mo OCBOCHUIO AUCIUIUIMHBI (MOYJIsl) U B 3JIEKTpoHHOM Kypce B OUOC MAY.

Ouenka/0ajibl Kpurepnu onenku

Omauuno [Tpe3eHTanus COOTBETCTBYET TEME CaMOCTOSITENILHOM padoTsl. OdopmireH
TUTYJBHBIN clai] ¢ 3arogoBkoM. CopMyIHpoBaHHas TeMa SICHO U3JI0KEHA U
CTPYKTYpPHPOBaHa, HCIIOJIE30BaHbI rpadudeckue nzo0paxenns (dpororpadpum,
KapTHUHKH H T.II.), COOTBETCTBYIOII[ME TEME, BbIJICP)KaH CTHIIb, IIBETOBAsi raMMa,
MCII0JIb30BaHa aHUMaNusl, 3ByK. JIOrM4HO U3J105KeHa COOCTBEHHAs TIO3UIIHS,




copMyIHpOBaHbI BEIBOJBI, TEMA PACKPHITA IIOJIHOCTHIO, BBIACPKAH 00BEM,
co0oIcHBI TpeOOBaHMSI K BHEITHEMY 0(hOPMIICHHIO.
Pabora oopmiteHa 1 IpeoCTaBICHA B YCTAHOBJICHHBIH CPOK.

Xopowio

[Ipe3eHTanys COOTBETCTBYET TEME CAMOCTOSITEIEHOM PaOOTHL.

HMeroTcst HETOUHOCTH B M3JIOKEHNH MaTeprana. OTCyTCTBYET JIOTHIeCKast
MOCJIEI0BATENBFHOCTD B CyXACHHUAX. He BhIAepKaH 00beM NMPE3EHTAINH, HMECIOTCS
yryuenus B opopmiieHnn. Ha qononHUTeNbHBIE BOIPOCH! IIPH 3aIIUTE TaHbI
HETIOJIHbIE OTBETHI.

Pabota oopmiieHa U MpeioCcTaBIeHa B YCTAHOBJICHHBIH CPOK.

Yooenemeopumenwvno

[Ipe3eHTanys COOTBETCTBYET TEME CaMOCTOSTEIbHOM padoTel. ChopMymrpoBaHHAs
TeMa M3JI0KEeHa U CTPYKTYpUpPOBaHa He B MOJIHOM o0beme. He ucnonb3oBansl
rpaguyeckue n3oodpaxenus (portorpaduu, KAPTHHKH U T.11.), COOTBETCTBYIOIINE
Teme. [IpuCyTCTBYIOT CylIeCTBEHHBIE OTCTYIUICHUS OT TPeOOBAHHUH K COCTABJICHHIO
npe3eHTanyu. JlonymeHsl pakTHIecKue OUTHOKY B COJEPIKaHUN WM TIPH OTBETE Ha
JIOTIOJTHUTEJBbHBIE BOIPOCHI.

Heyooenemeopumensno

Pabora He BEIIOJIHEHA WIIU HE COOTBECTCTBYCT TEMC CaMOCTOSITEIbHOM pa6OTI)I.

Kputepuy ¥ IKaJa OLEHMBAHNUSA NMOCEIAEMOCTH 3aHITHH

ITocemenue 3auaTHH 06y‘IaIOH_II/IMI/IC$I onpeacIACTCA B IPOUCHTHOM COOTHOIICHUHN

Bajibl Kpurepuu ouenku
10 noceniaeMocTs 75 - 100 %
5 nocenfaeMocth 50 - 74 %
0 nocenfaeMocTh Menee 50 %




